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fhm Acadeiic Prograa. Beriev systei at. the State 
Onirersity Agricaliidral and Technical Coiiege at Delhi consists of 
two phases: pfepar^ion of a *self-stady repprt by specialized faculty 
providing instrqctio* in th^ particular prograi, and rkviev of the 
tefiort and progra« operation, by a Tisiting p^nel of experts in the * 
' field orr academic, di'sciplinei The ?ice President for I'da^eiic y 
Affairs* the Division Dean/ and the prograi" faculty then leet to - 
reTietf the findings and recoM^dations of the external panel and to 
.-^teriine the f cfHpw-up actions and responsibilities, jeach progr^ii is 
reviewed every five y.ears. This tanual "provides ar Academic Prograi 
aeview Instruient^^ an outlin'e jfox faculty use in preparing the 
self-stady, in seven sections: Prograi Identity fiission, goals, 
objectives, priorities) ; 'students (enrollient^and ehtry . ' ^ 
characteristics) ; Faculty and Staff (characteristics, activities, 
dfevelopient) ; Besources and P^cilitifefe (supp.ort, staff, services, 
'supplies, eguipaent,* external and institutional funding, space); 
Ad^iifilstra^ion (prograJr and course developient, student and staff 
evaluation, progra«^rfor«ance) ; Affcoypliskients {impact, 
phi^oscphy, objectives) ; and fiecoimend^ions. The manual also 
includes a guide to'respurces for completing the instruienjt, a 'guide 
for the external review panel with questions designed to evaluate 
e.a.ch . Off reviem, instrument sections, and a sample self-stud^ ' rs. 
report, /IB) ' ^ ' ' , * \ 

* " • . ' ■ ■ /; . * - ' ^ 



* Beproductions supplied, by BDRS- are the" that can be made ^ 
'* ' • " from the original document. ♦ 
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\ , ' STATE WlVE^Stf^ ' 

• ^ AGRICULTURAL AHO TECHNICAL COUeGE- 

^ ■ ^ * • ->Qalhl, Hew York 13755 * 

/' ' OFFICE 0^ ACADEMIC AF^ J RS 

♦ . ■ • 4 

. . ' INTRODUCTION 

• In qctober I975.,'.the Board of Trusted of State Uhlversitt asked the * 

» 

then Chancellor, Dr. Ernerst Boyer, "to develop'and dlssemtnate 'guidelines fpr " 

a rigorous and periodical review of authorized academic programs." .The follow- » 

ing Jun^ the Unl.vers'Ity.'s'Caonlsslon on Burposes and. Priorities concluded that . 

|^^^demic pr^rari revl^ was a "natter of hfgKist priority" within the UnlvVsity. 

; On March I, 1977,. Dr. Loren Barltz, Vice Chancellor for Acadearc Poilcy. 

requested fontal grocedures" f^or. the review of undergradiJ^e programs,' froa the ' 

' P''«sldents of aTCSOHY units. 'He suggest'ed fhat fouV Interrelated criteria should- 
♦ ' ■ * . ■ * ■ . '-, 

btf applied to-theVeviewof each- program:, qoal I ty /need/ efficiency, and'the ' 

•InterrelatTon^ips among programs.. Within broad guidelines, speclfTc details 
. review procedures were left to tocal cgeapus prerogative. Each .Institution's 

procedures and a five year tlmetablfe- for the rev of Its undergraduate pro- '- • 
. grams , were requested by; Hay ^, 1977., lBVl««^tatlwi ,was/to begl«> l^ter '^^^^ ' 
•r>September 1, 1377. ' ■ " ' ' ' ^ ' * ' 



At approximately the same, time of 'ti»e State UniversJ^t'y Board> Trustees' V 
actiorv, thp New York State Educa't'lo; Department bega^ to /ormlilate its revised ^ 
procfedyr^ forW re-reglstratlon ^ academe prograa^. ih Au'gustJl?76, Its' \ 
Dfvls.lon of Academic Program RevPew produced neW guidelines for the Assessment * / 
of undergraduate prograrns. .rrhese gu^llnes are provIded>- each Institution / ^ ' 
whose programs must hi re-j;^lstered by the 'Department '^nd stress that "ea'ch - 
Institution should have an ;«sessme},t system 'which Identifies program strerigtis' : • 
,and weakne'sses and whIcK provl'des fbf:appropr!ate and tlaeiy «>rrectlve act^on.^^' ■ 
^ ll November 1976, the Office of Academic >^ffalrs of Delhi' Allege Inltl^ ■ ' 
ated the f^r^it^round of acadeiSIc p^rogr^ reviews. . Five a-pprqved^mgram, one ' ' ' 
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from each df vision, were selected and provided the rjtvJcft lnstrtjc>ent procedures 



viiilch had been developed over the^prcvtous academic year* The purpose .of t^is 
Ijiltlal roijnd of reviews was not only to*r€vlew the'ftve programs but/also, to 

test and ref ine -the Collegfc^s review system, Thf Collie is presently reviewing 

\ . . ' ^ - « " 

eight additional programs. ' , ^ ^ 

'ThT Col lege's Academic Program Review systenj Is based upon an accredita* 
tion pode^*^ Singly, a self-study of each program Is produced by the faculty 
responsible for in.struction within the program. An external panel of indN 
viduals knowledgeable ?n the career field. or acad^ic distjpline reviws the 
•self-study and visits the campus. Their sjrisary report arfd the faciH-ty's se1f-= 
study then.provide^he basis for a mating between. the Vrce President for > * 
Acad^ic Affairs, the Division Oean, and -the program facqlty. The purpose of 
this meeti<ig Is- to review all findings and recof^pendat ions and tq determine 
follow-up actions and respons fbll i ties wlth^ a specific tln>6 fraR>e, Since each, 
program -will be reviewed In depth only every five years, annual faculty review 
is necessary* The Office of Acad^Ic Affairs Is responslblle for ^he coord Inar . 
tion of follow-up activities which, in soce cases, are scheduled over a period 
of years. * ' 

• The results of Academic Progi'as Review provide progr^a faculty a frafce- 

^^l^rk to use to in^rove the existing prograra and pl^' the prograns*s future. 
AfeinistratiVely, the resujts provide Information which cm be used In the devel- 

•ops^ent qf the instUi/tion*s budget and priorities. In Identifying needs to be ' 
ii^dresserf through external fund'ing, to assist jn noting the requirements for 
the re- registration and re-accredlt^tlon -of Individual prograo^, and to provide 



Institutional documentpAon 'for Middle States Accreditation. ' ^ 
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March 20, 1978 



SchedgVe for the Review 
of Acactemic Programs 



1976 - 1977 



1977 ^.1978' 



1978 - 1979 



1979 - 1980 



1980 - I.98I 



Licenced Practical Nursing (Certificated 
General Agriculture (A,A,S.) 
Buifding ConVtroctlon (A.A.Sj 
H^^6ities f ^ , 

Accounting {A',A»S,) 

OraitJng I ^d Drafting II {Certificate and A,0-,Sj 

Ai^tonotive Mechanics I S II (Certificate and A.O.-S.) 

Business Afeinisjratioh (A*,A.S.) 

Hedical Laboratory Technology (A.A.S.) 
w Social Sciences • ^ ■ * 

Civil Technology (A.A^S.) 

Biology 
X Marketing (A.A.S.) 

Electrical Construction and KaJ^tenance (Certificate) 
Electrical Instruaentatron and Control (tertif Icate) 
Masonry (terti f Icate) 

Hotel, Restaurant and l^ood Service (A.A»S.) 
Engineering, Science (A.S.) 
Matb^natics 
Physical Sciences 

Health and Physical Education* ^ 
Veterinary Technology (A.A.S.) ♦ 
College Skills . 



id Carpentry II (Certificate and A 
:ing and Plpeflttlng (Certif if^^e) 



Carpentry I and 
Plunbing, Heati _ _ 
Secretarral Sciences (A.A.S.) 
Secretaria^l Studfes^ (Certificate) 
Archltectuf^l Technology (T^.A.S.)-*- 
Plant 'Sciences (A.A.S.) 
Liberal Arts Prograrn (A.A.)^ 

Refrigeration and Air Conditioning (Certlfi 
Welding- (Certificate)* 

fndivldual Studfes (Certificate and A.A.S.) 
Anlrnal rfusbandry - Horse (A.A.S*) 
^p^tmal Hus>anc^ - Dairy Production (A.A.S. 
Parks .and* Rec/^atlon Management (A.A.S.) 
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ACADEMIC PROSRAH. REVIEW:. 



PROCEDURE At(D PROCESS 



. ' . • - INTRODUCTIOH . 

r - - ■ ■ ^ 

^Since Delhi has been trarvsformed ffom a single pOrpose Institution- 

Into a eorapr«nensi ve residential- two-year college with a strong polytechnic 
progranmat Ic efsphasis* The student body has Increased frot^ 350 to 2,700, the 
nuE?i>er of professional staff has jgrown and a completely new cainpus built. Also, 
. duri/ig this* period, the*College received accreditation fran the Hiddle'States . 
Association of Colleges anc( Universities, Its programs wer% approved by. the , 
Kew York State Educati^ Department and, where appropriate, individual programs 
were accredited by specialized agencies. / , . 

/ In the past, the College has utilized a number of formal and Informal means 
to> assess and fevicw the quality of program and instruction*. To continue the 
commi tn>ent to high program and instructional quality, It Is both desirable ^nd 

necessary that a rnore formal procedure ^6 process for academic program review 

y ^ ' - . ' 

be pursued. " * * ' 

The key to rneaningful acad^Ic progran review, is faculty comrartment and 

participaf ion. Academic program .review car/Ied out by faculty niembers respons- 

Ible for instruction In an option, for exan^^le, will Insure the conttnuing 

effectiveness of thp mstpjctlonal program as well as permit sound planning and, 

' i . ** * 

dec IS Ion -making by providing the discrete types of data prerequisite In'denon- 

strating how effectively the College Is achieving its mission,. In ©ther* words. 



(1) 
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The fbljowfng doctanent Is a suiraary developed from detailed woWfng papers' 
which are avaHable In the Offlcfe of Afcaderalc Affairs. 



the ^Uege must have a structured^ on-gomg ^irocess which neviews and assesses 

> 

programs and provides a mechanism to insure ft^ ability to be accountable to the 
University, the Stite Education Department, and others..- 

Program review must be a cooperative venture. Faculty will h^ve the actfVe 
cboperaVlon ai?d asrsistance of all college flections so ^hat recjuired data, 
Information, and pther assistance will be available. The program faculty's self 
study f-esponse resulting frora academic program review, should contain, three 
elements:-' * ^ 

a. description - to cortimunlcate what the program has done and is doing, 

b. "diagnosis - to identify the strengths', weaknesses, and degree of 
effectiveness In all program components, and, ^ 

c. prescMplion - to offer recpnTnendatfons^fc Improvement measures where 
•indicated, ' • ' 

\ It Is understood that differences in programs are likely to eTicit varia- 
tions in responses. 

. " . -PROCEDURAL GUIDELINES, ' ' 

The follow-ing guidelines and^rocedures will be utuiized in revl«yfng aca- 
demlc offer'ings: | ' . ' 

K All option^, major sequences, ^d service offerings will be evaluated 
within the next five years andr(thereafter , at least once In each 
succeeding five year period, ' ^ r - , 

2. The Office of Academic Affairs and the Curriculum Comnlttee. in'consula 
• tton with appropriate Instructional units, will estlbllsh a sequence, ' 
and schedule of program review for e&ch InstKuctlonal divrsion. A new " 
program will not be evaluated until ItTias been fa existence for at 
least three years, ^In- developing an appropriate schedule, priority 



wilj be assigned^ to programs appearing to be significantly overenroHed 

or underenrolle'd in relation to resources conmitted. « , 

The responsibility for reviefwing an academic prbgram continues to be 

the re^pbnsibil i<y of the special ized facu!ty«^providing iFstruction in 

V • • . *' ^ 

that program. Each review will follow the accreditation model procedure 

which' requires a self-study to be submitted to<^ ari^external review p'^nel 
which will'visit th€^ canpus to re9tw the program in operation 'and re- 
port its findings to the Vice President for Academic, Affairs. ^^%^^em- 
bershiV of the review panel shall be determined by the Vice President 
for Academic Affai rs" affer consulting with the appropriate .instructional 



un 



it. A review* panel shay tonsist of at least twa rndividu6ls, one of 
whom shall be from outside the University, e»g.^ from industry or an 
educational agency. ^- ^ , " , 

The Vice President for kt^Aemc Affairs wijl develop the fharge 

to^ the review panel irf consul tat ion with Che appropriate instructional** 

"* * ' ♦ ' • 

unit* - * 

** / ' " 

A p^teram review sub-commiltee of the Curriculum Conjmittee, consKting 

of tvte administrators^ two faculty manbers, and a student, shaU serve 

as a* 1 ia I son* between the Committee and the instructional unfit for the 

purpose of monitoring the progress' of the review. ^ 

Generally, the review process should be conductefd in two phases 

during the academic year • Instructional un ft personnel will (insider 

and complete the review instrument fay February Iht secQnd phase 

will ^nvfolve the review panel which shall meet on campus for a pej/iod 

of of)e to two doys-^ for the purpose of Mnter^lev^ and consultations. 

This phase shoulU be con^leted no ^ater than the end of the spring" * 

semester, 

' --3-* ■ . • ' 

10 



The review panel will submit Its report within 3Ch4ays o/lts campus . 
visitation to. the Vice President for Academic Affairs who will, review . 
the findings with the instructional imlt and with the appropriate Dlvi- 
sion Chairman. 'Based upc^ r^tew panel findings, an aj)propriate aqtlon. 

• w 

plan setting, forth priorities and objectives to be achieved within » 
Specified time period wfll be dev?sed by Instructional ontt personnel 
and submitted to the Vice ^^resident for Academic Affairs/, ' - ^ / ^ 

Funding to support the procedure will be provide4. In the budget aUoca- 

^ * 

tlon of each instructional ur^it to cover tiie travel, hond'raria "and re- 
lated expenses nor^Hy assQclated^Uh academic review.' 



ACAOEHI C- PROGRAM *REVI EW I NSTRUHENT 



PROGRAM IDENTITY - HISS I QN,. GOALS, OBJECTIVES,. AND PRiORtflls 

A. Purpose or Responsibility -^(Describe In relation to) *^ — 

I. Societal needs. * » ' * ^ • , 

2^ CoUege mission and em^h^ls.*- . , ^ 
3-- Student and/or ^di^loyer. needs. ' # • 

B. Statement of Philosophy ^ (Describe, «nd explain briefly) ^ ' ^ 
Iv The beliefs that govern the develoj^nent and" operation of the 

^ . program JT.e., the premises which guide the discipline or career) • 
A. ^2. Any changes nefcessary in oHder to mafntaih pr^ram relevance tn 



terms of conditions siJcH^a^j^areer or general educational develop- 

cnent and student characteristics. ^ . ^ 
Objectives * {Identify). « 

I. 'As stated' {n original program Justifications, former and current 

Campus Master -Ptans and/or accreditation reports. * ' 

I. - 
-2. Other specific progratp objectives. , ^ ' * " . ^ 

D. Currigulum - (List or describe) *. ' | ^ . ' 



1* Coiurse sequences with typical 'program layout. 
2. Course ^descriptfons Appendix. ' . 



3. Theuessentf^l types of competencies and areas of knowledge acqufred 
by students completing program J^l nil ude In Appendix)'. 

4/ Teaching strategies used to covei* the mjajfr areas of knowledge or 
develop competencies enumerate?! abo\fe*'(e,g* field 'exijerience, 
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* /' . TOdular currtcuiuro laboratory work)., ' ^ 

: 5.* The extent' tro^ which the curriculum Is designed to reflect the needs 
• of -tl^e student clientele. 
6l ; Any licensure or certification criteria or employment entry tests 
for which students are prepared. * * ^ „ 
STUDENTS .V • ' - 

A. Program Enrollment - {Llst>or explain) 

. K Five ypar enfojlm^nf hlsto^ by Render. ' 

f 2. Any notat>le enrollment trendy or shifts. : ' 

,3* Ratio oT applications to acceptances for feach of past three year |, 
^ . ' *^ * . ♦ * 

^ and ImplJ^catUyis for .aintss Ions criteria and program development". 

Proposed enrollment' levels for next five yea^rs^ 

Entry Level gharacterlstfcs - ^Describe) 

1. Klnds^of students enrollerfover past, fi^ years; such as therr 
qual If Jcations^^ origin, gender, goals. * . / - • 
* '.The eiteftt to which admissions standards are defined so that only* 
• students y/ho have a reasonable chance of dsmpjeting a jpro^^am 

' ' ^ are acjmitted {e.g.» areas of know 1 edge ,_att4tudes, competencies, 
abilities, prior .work experience requirect'of entering studentsjv 
' 3. -JClnds of reme<Jlation or d I agn'bslTfp procedures provided for any * 
students who might experience dlfflcutty {e.^:, tutorfrrg, academic 
counsel Ing,- remedial iJ»rk)? ' V- - ^ • r . ' 

FACULTY AfTD STAFF , ' ^ ' ' ' ^ ^- 

A. Characteristics - tLlst or describe) ' ' , 

I. Prfftj^^ ^culti^ and tecHnlcal .assrstants fnvolved for each of p'ast^ 
five years; emimeratf^rank; earned degrees, employmene'ixperfenae, 
^ lengtlTof service at Delhf, We, tenure -status. Also, If st any * 
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' other supportive faculty who bring ' Important qiwd I ties./and roundld- 
. , ' rTess:to the program, *(Provl^e, tabular ^1 istlhg here; *depending on 

number of ,facu1-ty Involved* Include vita surmartes here or full vitae 
♦*jAn Appendix.! • . , • # ' ' 

2. Extent to which faculty ar^ trained and/or experienced in the fields 

they are currently teaching; together w4tt>-^v?dence such as profes- 

• / ■ • ' • 

sional reputation. , - * 

B* Activities - (Describe) 

1. Extent -to whidh faculty show evidence of profess/onal activity and. 

performance; giving par^cular attention to the fcrl j^owijia; • , , ' ' 

_ » 

^ ^ a.' Involvement In defining' program and\c6urse objectives, 

b* 'involvement In student advfsement and evidence of 'concern for 
stuftent development such as academic counseling, student club ' 
advj semen t. ,^ 
c. Development of'^rant proposals^ consulting work, committee . ^ 
c ' assignments, college goverhance activities an^J otheY ' ^ 

opportunities to broaden and, stf^ng then professional knowledge 0 
and skills. Describe accomplishments that can be related' to - 
' these opportunities. V - 

2. Levef and ktnd of faculty contributions to other campus-rfisciplines ^ 
or pY-ograms. . * ' ^^r 4 . , / * 

o .< • ' . , ^ " ■ ' . 

^ C. Staff Development - (Describe or eicplain) 

^ . - / _ - ^ ' 

^ 1. Participation in formar^orkstopsy courses^ or other profession- * * 

. related training each year cJver past five' years (use form provided). 

^ j^, 2. Any special procedures use^i to Improve effectiveness of teaching ' 

. ^ faculty. ^Accomplishments that tan be related to' how tfiese special ' - 

teCBnfquAs were usefJ to Improve Instruction. ' ' ' 



^. How staff development efforts relate to program purpose* philosophy, 

' * . ' . ^ ' v " 

and^ objectives. , ' ' ^ ' • 

*». Faculty turnover dhd appointflients and any resulting 'consequences 

for program devek)pment ,for ^ch,of last five years. 

• ' - \ . . . 

5* Future staffing needs in relation to current and ahticlpated pro- ' 

gram objectives. Include .the. number and qaal i fioatfons.'^ 

RESOURC£S AND FACILITIES ' \ * 

A. Support Staff and Services - {Identify or des/:rtbe) 

I* FTE support staff assigned to the program'by position. ^ 
•2* Adequacy of support serviced such as computer servjces; library 
c learning resources; cou;isel ing and placement. v. 

3* Curricular support* from other discipl ines.and programs and explain 
, . adeqjoacy, - . " ' ' ^ / 

B. . Supplies-and Equipment - -(PescribeT . 

1. Levels and kinds of dlvlsiopal budget pr in-Wnd support over each 

^ ' t • ' 

of past three y^ars. Address a?dequ§cy of supportive discipline 

areas, 

2. ^eguacy of present supplies and equipment levels and any future' 
^ changes which may be indicated, ^ ^ * ' 

C. External Funoing or Support - {Descrij^e) ^ 

1. Source, a'^ynt, and purpose of any putside funding on* itr-kind sup- 

port^each y^ar over past three years. * ' . . 

• ' • \ ^ 

D. Facilities and Space - (Describe) * * - * ' 

• ■ ♦ ' 

K Specialized faaiUtles and apy significant additions made within 
past five years.' • • * ^ 

2. How the above are related to the curricular requirements of the ^ 
program. ' 



J . * — ' , ■ . 

3. Adequacy of clv^ss room ^ laboratoi^/or ^cUnifcal facilltle| an^ 
proposed-.future/facll I ties, plans or. requf renents.-"'' 
£• jnstltutiorg^l ^Syppogt (Describe), ,\ . 

1, Adequacy'of 'pvdral I instUutforiar conroltrnent in providing resources 
4Btb^ , needed to ensure" qual ity arid success, 

H. PROGRAM ADMINISTRATION I * " ' , \ * " ^ ^ 

A. Program and Course Develo^fpent^ ^(Descrlbe) 

!• Pro^cedures for prpg rani planning -and revision. Indicate' role^ 
* . -played by faful^ and students and^ frequency with which course 
content is updated and\evaluated« * ' 

2. The involveront^airMj/^^^^icufatio^ of this program in reTation 
to others. .Include: 
a. Col lege. " 



b. \ Region. 

c. $tdte. 



3. Program policies that ere -currently under study or that need re- 

vis'ion. Also, Jndlcate^'the kjrKls'of studies undertalcen to deteX"' ^ 
mine the continued sdcial relevance and quality of* the program. 
B.# Staff' Evaluation r :(DesprtbejL 

1. "Process ^used to evaluate l^aAingj include procedures for student 
evaluation and us^ maderof the r^$ults* . 

2*^ Methods used to Improve teach4Tig and evidence K)f changes that have 



resulted. ^, , 



C. Student Evaluation - (Describe) 

1. Process or procedures u&ed to^.evaluate student outcomes on the 
course, and program Tevel • ^ ^ ^ , / 
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Program Performance - (Describe or appraisd) ' 
• , . . ' ' \ • - ' t - ' 

^ 1. Program and asspclated, program workload information for eacK 

. .01 the lasr three years, such as: .sfUdent/facuJ ty ratfo; FTE fac- 

ulty; PTE -Students; weekly faculty contact hours;- student creai^ 

hours per FtE" f acuj ty'; .faculty salary and sopport costs per veekly ' 

- . faculty contact hour, student credU hour, and FTE student. 

' ' ' M ' ■ 

2. Average class/lab section Size relation to leVels appropriate 

' • > ' • • * • 

. ^ to Pfogram teaching'strategies^^staffln^ capability, and available 

^ ' facilities during'past thr^ years., H ^ 

3. ^ Attempts to nodify and/or improve pfogr^ , during past three years. 
, Ijiclude any inrrovatioos made in the curricyltsn since prdgram's . 

last review. ♦ " . : . 

, • t- 

(k. Courses that have been added or dPscontinued and reasons for actiof\- 
^^\t3ken since progr»i's>tf#?7^Y^. ' ""^'^^^^ ^^^h ' J^'any. 

are presently bein/ planned orlare endangered'.' 
VI. PROGRAM ACCOMPLISHMENTS ■ ' ' • 1 

„ • s - •■ . ♦ ^ 

A. Program Impact -. (Present or dt^sftrthVV- 

3% " ' ' '' 

1. ^Recorti of gra^Oates by gender for each of the^ast five years. 

2. Record of student attrition/retention (fncludiftg withdrawals) -for 

feaeh of past ^three . years. ^1 so, explain any causltive factors and ' 

^ ^ POssl'ble,5,mplicat tons for future program development. 
I - ■• • ' " ' ' 

3. Record of graduate outcomes for each of the past three years. / 

■ -■• * Include: • *. ' 

' ■ ■ " 

a. Employment, and/or- transfer. . |* 

b. Applicable certification/! iMnsIng exams. , ! 
: c. Student value*added and7or InteHeetual growth. If. available.* * ' 

hRJC • °"<^er consfderatlorr for future Inclusfon^ Jcl . " . ' * * 
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k. Evtdenc^e of progr^ responsiveness to societal heeds. 
5. ^ Outreach public senvlte contribution? of faculty, srtaff, and7o#i% , 
students to' cofmuin-tty* 
B. Program Phlfosophy, Purpose, Objectives - (Appraise) - * . 

K Prograin effectiveness Irr attaining stated objectives. 
2» Implications for future program development or ei^hasis*of 

present program effect ivcness, ^ . ' / ' ; 

Institutional Emphasis and Devielopment - {Appra-ise or describe) 
K Program/effectiveness in helping attain stated college p\sTpo%^% 

' and objectives, / ^ ^ 

2, .Impl icat ions -for future college development and ^nphasis of ^ 
present pcogram effectiveness, j , - 

' ^ ^ 3. When thfs program should next be evaluated or rev?»*ed for any 

, ' purpc/se. , - V • ^ 

VI r. SUMMARY: PROGRAM RESULTS AHD RECOKHENDATHDNS 

A, Program Results (Provide ) " ' - ^. ' 

I, Sgnmary stat^nent of overall progracs quality, efficiency, and 
effectiveness based u^ findings an8 conclusions cont^'ned In ' 
" thfs review, ^ ^ / ' 1^^^ 

Program Recommendatio ns - (Provide) »/ ^ 

' ~ ^ ^ 

1. RecociTDemJat ions which wouVd lead to further iniprovenent in pro- 
gram quality, efficiency, and ^f^ctlveness based on findinas and* 

. conclusions contained in this review. . ^ 

• » 

2. Any known'or antlcl^ted factors which niay Impede or prevent' action 

• / ' 
]wi the%tated r^conimcndatroos. ^ ' 

3. How the rewjlts of official progrfflrrevlei^ wi H be made, known to 

^corrstUuencfes suph as faculty, students, md adyfs-ory con^fttee 
members. ^ . 

/. 
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^ RESOURCE HAHUAL 



^ Responses to the AcadensI^ Prbgraa Review Instriiuent require a variety of 
actuvities rncludifig d^a gathering, cpn|Jltatlon, deliberation and analy/^. 
an<} report writing. Because so much -xif what is required in the review instri- 
sefTt prestentty exists in one form or another, in one office or another, and for* 
one purpose or another, th^ task of Acadeaic Prograo" Review .could fijtent'ial ly 
be quite cieabersose for many progra<!s, particularly those with only a few fac- 
ulty to cqnduct the review. To address the obvious need for -assistance, the 

following resources will be avaflabltf: " ' " . > 

t * 

3) - a sub-conal ttee of the Curriculum Coeinittee will inonltor ^e progr^s 
^ of the profV^a sel f-stucfy anrf, when neces^^ry, will react. 90 the need 
for clarification or revision: ' ^ 

b) the Division Chaiinnan will supervise the actlvi ties-of jthe progran* . 

I • * 

faculty in cosspleting the instrunent and will be'generally avai^fa'ble 

for assistance; * ' v ' 

c) the.Offl^ce of Academic Affairs wijl provide proceduc2rgui;fance and u,' 
.^tecb6ical assistance: and " - * ^ . ' 

^ d) a central wd^ location containing various resource docunents and 
materials will be established for use by all progra©- faulty. 
In addition, th^ mInuB\ has been designed to provide laore^dt rect, specif Ip 
assistance fay " ideflti fylng sources of data or fnfoVraatfon, e.g.', appropriaj^ „ 
r^iofsti-ative office or docunent, 3nd,by Indicating In many Instances the ' 
nature of the required responses, e.g., faculty^ analysis and/or judgment, a 
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table, an appendix. However, resource off ites or doduroents- cited here are not 
ipeant to be tte only ones used in the review; rather, they' are exabytes «c,om- 

* ' -4!- . . ' * * 

'mehited for reference and assistance, . ' * * 

Ea^. academicr program faculty involved in this revievrJs likely to approach 
tbe tasfc^^a slightly different way. It is strongly. recommended that all acar • 
^ic progra^^ proceed in the following manner; * » . 

a) devise'a timetable with regularly scheduled roeeting/, 

b) assign tasks with deadlines in order to distribute and acco^lish the ^ - 
review workload in an equitable manner, and ^ ' 

d) complete the instruraent sections in the order they appear so that the 

'necessary data/and info7t>ation will be available and evident in fac- ' ' 

• - . f ' ^ 

ulty analytfcaj and judgmental responses and for each succeeding^ step 
In the review process, - . ^ ' 

Where faculty wish assistance in analyzing data, contact sfiould be made with 

either'Df. Hark Peel , Assjstant^an of Acadeinic AffaiYs, or Hr. Ron Brach, 

0{re>ctor of Research ^nd Planning. ^ " 

T ■ 

I, PROGRAM IDENTITY --HISSIOH, GOALS, OBJECTIVES AHb PRiORITIES T 
A. " . . • ^ 

c 

' . 1. Consult loca^, regional , .and Hat lonal reports *4nd studies , e.g., 

Appalachian, regl<5nal Qccupational education plans. - • 

2. Examine College's mission statSment In campus and SUNy Master PI ans^ 
{3. Consult appropriate, manpower stulles or. clientele surveys. Tlie lat- 
► • • ^ . est, most authoritative- inforinatlon which Indicates' the jieed and- 

opportunities for students trained In the^Isclprine/career Is dfeslr- ' 
- able. V ' ' ' _ . 
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1. Refer to or update existlr><^ statement. ' 

2. Faculty analysis* . ^ " 

K Consult 1976 and prevfous Delhi Ha^er Plans and/or rodst decent 
accredftation reports, % ' 

2. Include other objectives which may Have been established since 
master planning or rea^credi tation . _ , > ^ 

V i ' ■ ^ . 

1. ' Sel f-expl^narory» * " ; ' * ^ 

2. ^ofVsult College cata4t>5^ include any changes made since it was 



printed. ^ 
3.^ Self-e^lanatory. ^ . - 

Sel f^-explanatory. ^ ^ : , 

5* Faculty analysis* 
6. Sel f'-explanatory* 
STUDEHTS ^ ' ' ' , . , 

1. Contact Office of Resear-ch and Planning for data." - 

2. Facultiy analysis. 

3. ^ Contact Office of .R^s^arch and Planning for d^ta. Faculty analys^Ts 
for implications." 



r 



A. ^ Faculty analysis* Consult Office of. Research and Planning. 

I. Contact Offi^ of Research and Plannlrrg^} consult Division' fil^s and 
Counseling Ceritep. 



0 



2. Faculty analysis.^* 

3. Self-exp^lanatory* 
V III. i FACULTY AND STAPT 



T. Contact Office^pf Research and Plaoning, Division Office, and 

Office of Academ'rsL Affaii^ for data. Only current vitae for Appendix. 
2. Survey program faculty. Comparisons with similar institutions desir- 
able. - , * 



\, Consult Professional Performance and Groj^h* Plahs, 
2\ Contact Office of Research and Planning^ for workload distribution 




data. Other contributions may be more informal 



Consult Professional Perfo^rmance and Growth Plans, previous profes-** 



Isional development plans, and faculty themselves. i-^^ 
bonsult above* plans, e.g.. Dean's Grants, SUNY Grants for the 
fiprovemeht of Undergraduate Instruction. ' , 

3. Faculty analysis. ' ^ 
h. Refer ^oj'll. A. 1. and faculty analysis. 
^ 5. Falculty analysis. 

J. JV. RESOURCES AND FACILITIES 

A. ' "•. ■ • ^ ^ . 

''1 ' 

1. Cof|Sult Office of Research and Planning,- Item refers to non- 
ac£ 
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demic support positions. 

* * * ^ r ' ' 

2. Facjjlty analysis^ - ^ * , ' * - # 

3. - Contact pfflc^ of Research and Planning %r data.' Faculty anafysT^ 
and Judgment -of adequacy. . ' ' 



1. Division Office records, should show budge(t expend! ttfres for the 

program. When applfcable, contact Grants Office and Division Office^ 
Jor In-kind .support* Contact Office of Research and Planning for 
supportive discipl Ine costs. . . * 



2. Faculty analysis 'and Judgment. 



1. Contact Grants Office. 



1. Contact Division Office, P]af^t Facilities Office. 
2* Self-explanatory." 

3. Contact Off ice of Research and Plannlrrg for standards and utillz^- 
tion data. Faculty analysis and judgment^ of adeqtiacy.- - 



E. 



1. Faculty analysis and judgment. 
PROGRAM ADMINISTRATION- - ^• 

1. Self-explanatory. ■ 

2. Faculty analysis and judgment. ' ' ♦ 

3. Self-explanatory. 

^- • . ' , • 

. 1. Contact Division Officfe, Office of Academic Affairs. 

>■ . 

2. Self'-explanatory. 



1 ."^pself-explanatory; * • 



1. Con^Bftt Office of Research and .Planning. 
2V Contact Office of Research and Planning for data. -Faculty 

analysis and judgment^ for appropriate* levels. 
3. Consult program, division, and CurricuJum Committee records. 
Same as above. Faculty analysis and judgment.' 
PROGRAM ACCOHPLISHHE^TS 

A. , . ^ 

1. Contact Office of Research and Pljanning. 

2. Contact Office of Resiiarch and Planning for data. 

- Faculty analysis and judgment for factors *and implications. 

3. Contact Off^ice of Research and Plannijig^or (a). _ «^ 
Consult Program and division records for (b). 

Faculty analysis and judgment for (c),!. 
FafcultYJ analysis and judgment. 
5. Consult Professiona^l ^Performance and Growth Plans. 

B. ' ^ 
K Self-explanatory. . ' ^ 

• 2. ^Faculty analysis and j.udgment. ' 

C. ^ - 

1. Consult Delhi Master Plan^ 

2. ' Fac^ty analysts and Judgment. ^ - " 

3. Sel f-e)<J>lanatory . 4 

SUMMARY: PROGRAM RESULTS AND RECOMMENDATIONS 
A. 

^ i 

«■ . 

I. FafuUy analysts and Judgment** 



!• Self-explanatory*/' , 

2. Self-explanatory. 

3. Self-explanatory. ' 
/ Self-explanatory. 
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State Uoiversity ' * 
AGRICULTURAL AND TECHNICAL COLLEGE 
^* • ' DeVhi, New^-Y-ork 



, '^ca.djpnic Affairs j 

.COMPREHENSIVE ACADEMIC PROGRAM flEVIEW jRVEHTORY 



Purpose: 



Aqcredltation ^ • . 

? Institutional Planning and Research 
Program and Currlcul^uin Development 
Faculty and Professional Perfonuance and Development 



Users: 



Middle States Association • 
Program Accrediting Agencies 
State education D^artment 
SUNY' Central 

Delt»i Agricultural and Te.chnioal College 
Academic Affairs _~ 
Divtisions , ' V-^ 

Faculty and Non-Teachfffg^ Professional s 



Components: 



Academic P^ogran^s 
Academic Suppo/t Programs 
Facul ty . ^ ' * 

NoQ';Teachjng Professionals 



Products,: Professional - Performance and jGrowth Plans 

Facul tytvaVuat ion by Chairmen 
Facul ty^Evaf<jat ion of Chairmen 
Student Evajuatidn of Faculty 
^ ^ * Annual Reports of Non-Teaching Professijonal s 

^ NTP Evaluation byT^Su pervisors 
NTP Evaluation of Supervisors 
Follow-up Employment Studies 
' Affirmative Action Self-Evaluation 



Related Products: College Master i*l^n . . \ 

* Self-Evaluation for Middle States 

r^ - ' State Education Department, program Reapproval 

Aff i rmative ?*Action Plan " * 



9/77:100 . , * ^ 

Academic Affairs '- -STATE UNI VERUTY . ' ^ 

<^ Agricultural AND -TECHNICAL COLLEGE . 

' ' Delhi, New York , ^ . . * * 

*^ ' ACADEMIC PROGRAM REVffW 

V ^ - . ■ - . ■ . 

*' MIsjcellaneous Recommendattons on^ontent» Format and Style 

c 

These recomroeni^ations are fntcnded to assist program faculties in develop- 
ing the Acadjemic Program Review self-study document. They are based upon 
program review experience to *date whfcfi has clearly ^stabl ished the need for ^ 
consistency within and among A|R self-^tudy documents".* Because of 'its Importance, 
the^el f-study document must be readable and understandable for a wide range of 
people, including those who jnay ^ot be familiar wfth the partig^lar discipline 

or th^ Collegers internal organization and operating procedures. To Sthis end, 

* * * ♦ 

th^ recommendations which follow are intended to promote consistency ,for all the 
Collegers Academic 1^rog ram Review ' sel f ••studies. , 

/ ■ . - v"^^^ — ^ — - 

1. The document should be a flowing narrative organized according to the c 
instrument outline, Use'ojily the major section headings, e.g., I, PROQgAH , 
IDENTITY - MISSION GOALS, OBJECTIV|S,.-AND PRIORITES,. and the sub-section - 
headings, e.^;, A. Purpose and Responsibility. The^items 1 is ted jiumerlcal ly 

/nder each sub-section heading should b^ treated Jn the response to tHat sub- 
section, bu,t they should not. "be Identified seplsrately^by hfeadinqs . In other^ 
words, you sTiould exercise your own Judgment using as much flekibllity as 
^ yeu need in responding to each Item. " * . - • 

The appendix materiaKshoald consist of Infornjatlon requested and other* ' ^ 
Informsrt'ion vAich you' feel necessary to supfxiement 'the narrative or complete 
your document. Typically, such Information Is of <^c6ndary Importance which 
the reader can refer^jnce. It also Is material which, by Its-nature, woufd^ 
^ disrupt the* continuity of" the narrative *l f placptfln the text. TiYe Ideal 
review document presents^? reader with a narrative whlfll describes the 
^ogram from A to Z without requiring the reader to .do his or her own re-^ " 
search in*documents supt)Ued In the appendix. 



Data are requested at, various points In the APR Instrument.' Tt Is.sometiiris 

« 

important for the data to be presented In tabular form for Itcmedlate refer- 
ence^ or for Inclusfon*ln the appendix. It Is extremely Important to remefa*' 
ber that all data should be analyzed as a part of the self-study review 
process > In this^y, program faculty will be able to identify significant 
aspects of tf^ program for the readerV For example. If your program is a 
degree program, yet it also performs a service function for other options, 
the program's workload data will Include a breakdown of faculty workload* ^ 
for each option on campus* The significance , of the progr^p's service func- 
tion will be indicated by that breakdown. You cannot assume that the reader 
will identify or unde^rstand the significance of the data alone. In sum, 
whfire;idata are requested, you will have to decide what rieeds to be said in 
the narrative concerning that data even though the table,wllT appear In the, 

text . " ' * 

< • » 

When preparing: both data and narrative In ciompleting the APR Instrument, 

i ' • . • 

there will be a natural tendency to respond to Instriffnent items with lists, 
for example, a list of objectives'^ ^ list of pinned changes In the program, 
a- list of present or desired admissions standards, etc.* Ifhough this may he 
ijejpful in producing the first draft. It does not mafe a. readable document. 
Various forms of listings can and should I>e used in response to the instru- 

' ■ ■ X " ' - ■ 

ment items. Overrellance on llsts> hovtewr, wlll.make. the- docqment very * 
choppy- and,, pemaps, unreadable or ponfustpg. .\ 
The APR self-study document is a planning document. However, assessment 
of program objectives,, activities, and accomplishments Is an es^entf^l jp^rt 
jftf the planning process* Inforrndtlon^^that Is requested Is Intended to be 
, useful for the program faculty and the poilege^ administration In planning 



the pfogra]m*5 future. Avoid »*f 11 ler^* for the sake of creating an Impressive 

\ , . % * . * 

' docunient; quality. ls,n)ore important tKan .quantity. 

# •* 

Avo'W.atibrevl^tlons. ;The reader cannot be expected to know whaV abbrevia- 
tlons stand for and he ^Boufd hot have t6 search the document to' find tKeir 
,meaning^ ^ ^ ^ * 

Minimize cross-referencing. The APR Instrument Is constructed to deveJop 

information Jn a sequential manner/ Cross-referencing, though It stresses 

, . . \ ' . - 

the interrelatedness of «nany aspects of the program, detracts from the docu- 
men^s readabi li ty and lessens the imporftnce and impact of the presentation 
of information. . ' - 

All quoted material and Information taken from c^orts, pubti cations, etc., 
should be appropriately^ footnoted*. Footnotes should follow acceptable form 
and styifi/ . * r " 

A table of contents should be developed and should correspond with the major 
section -and sub^sfection headings "of the APR Instrument. \X should also in- 
elude a list of a'ppeadices and a list of tables. See example attached. 
Sample chart formatsrfor faculty development information are-«ttached and 
§hould be used whefe appnoTpri^te. 

Avoid use of the term "department." Although some official data which will 

c ^ 

.be^ provided" will us^ the term "department,^' the College's instructional pro- 
grams are organized into curriculum areas .vdth curriculum coordinators. The 
terms V^program"' and '^currlcul wrf' are appropriate and synonyrous. 
Information involving students, faculty, and staff, suc>i as. minutes from 
program faculty meetings, should omit specif Icrtanes. The major exception ' 
to this* is tlie section on faculty which requires Identification of the pro- 
gram /acuity and tncluslori of ^thelr vftae. ' 



-Evidence to support points whtc^^lll eventually he reco(m»ndations should 
be Identified and developed at approprlatt points In the narrative.* The 

* 

response to Item VI R. B» - Recocnm^datrons stiould be a birfef statement W 
the reconmendatTon, ^ * c 

AH drafts and the ffnaT dociWnt should* be double spaced. 
Format for final draft cJocuroent: 

OUTSIDE COVER, TITLE PAUt (see attached example), TABU OF COHTENTSi LIST . 

OF TABLES (if tables, are usedj,' BODY OF TnSTRUHENT, APPENDICgS, 

i^rqtns - Teave.a margin of af Jeast .one Indi on each of the four sides of 

the sheet. The left margin is better at one and one-quarter inches to allow 

for binding. On the first page of every najor division of the document 
^' . - - \ " ■ 

leave two^^irrches at the top abov^the heading^ . ' ^ 

Pagination^- assign a nisnber to every page exc^t the blank shecit following " 
the title page (if one is inserted). 

Number the prelltnlnary pages with small Ronan nuraerals (I, 11, III, etc.) ' 
centered at the bottom of jthe page on the fifth-space 'above the edge. The 
nunfaerlng begins with "11"; the tttl« page counts as I but Is not paginated. 
^'Number the- remaining farfs, l-ncluding text, Illustrations*, appenflix' and 
bibliography with Arabic numerals, centered at the bottom of the page on the 
fifth space above the ^dge. 

Tables - all^bles should t^Jabeled appropriately. 



TABLE I' 

i CiASS SECTION SJZE OISTRIBUTIOH- 

^ Fall. 1975 ' . 

^ LICENSED PRACTICAL HURSINS PfiOGRAH \ 

Sub-he^lngs (spaced appropriately and underlined)-. 
• Data listed ^3er headings. 

' ' - - ■ • ' 'Ay, 
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The source pf all tables and data should be Idefftlfled. On tables, use 



tiTefol lowing form - tor exacsple: ' 

Source; Office of Research and Plaiytlng, SUHY -'Delhi. 

. 'Si 
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. • APPS»1CES 
Course Information 

- ' * * 

A - 1 Principles of Accounting I -f. 

♦ 

A - 2 Ppincipies of Accounting II 
A - 3 Cost Accounting I^ ^ 
A - 4 Intermediate Accounting I 
jA - 5 Interaeciiate^ Accounting II 
A - 6 PederaL Income Tax 
A - 7 Microeconomics 
A - 8 Macroeconomics 

A - 9 Principles of l^ta Processing ' , ■ 
A - 10 Principles of Finance 
A - 11 ■ Busines&^Law * " 
'A - 1^ Statistics 
Supportive Faculty Resumes 
B - 1 Assistant Profes&or Jofin Ball 
B - 2 Professor G^l Hotelling 
6-3 Assistant Professor Robert Hunt 
■B - -it Assistant Professor Lloyd Kenniston 
B - 5 Associate Professor Frd^rjLck- Hiehe 
B - 6^ Associate Professor, Albert Van Horn 
Primary Pacuit-j^ Resumes • * , - " 

C - 1/ Professor Lloyd Baldwin " ' 
C - 2 Associate. Profes^r Charles Hunter. 
C - ■ J Ass^iate Professor Parley Sheldon 
Student Instriictlorjil Report 

Instruction ^valuation fVolassroom Vlsi?atipn. 



s f The Accounting Program is an Associate in Applied 

Science degree curricttlum offered wi4;hin the polytechnic / 

and carefer education mission of Delhi Co;Llege»^ The 

-- . ' * ' 

• I I)rogram is located In the Coll^ge^s Management Division ' / 

which contains several allied curriculum areas in the- 
Business and Management Technologies, aii enqphasis shared? 4* 
by all six State 'University Agricultural and Technical / 
Colleges, 2 „ , /. 

■ Opportunities for accounting employment , are varied 
and include-private industry, public accounting service, 

and the various aggies of government. Recent graduates 
' . . ' * ■ . / 

have accepted positions in general accounting, cost' 

% accounting^ tax accounting, and specialized accounting • ^ 

. ■ for payroi^l. , ^ . * / 

The program ■ serves Vstatewide student clientele ^ 
and labor demand. New York State Manpower Projections 
for 1970-19803 indicate the following related labo'r . y 

trends : . - ". ... 

- ■• . • L 

— white coll^ employment is increasing ^ a ratB 
of 2 1/2 times t'hat of all other employment j 

professional, services, a labor*category which 
includes- accounting -and auditing services will 
♦ ' experience , a 22J6 Increase frran I970 to' I98O;, 

°£ New York, Agricultural and Technical College 
• I>ef3.iil. What's Ahead for Delhi; The Colleee»s Camoua Plan fS^ 
Educational Development 1976-iQfiit ( WrSirVorkf^lfvbtTpf L .. 

""^AV-^^^ of .rew.York Agricultural - 

*^ ?lat?nf^ l^nnLS^^t^r^'L^^ ^b^^*- Divii^ibn ,of Reaearch^^d Sta- 
Er|q ' ' ' • - : ' } 



- ' .ACADEMIC PROGRAM REVIEW — ACCOUNTINQ 

program' IDENTITY— MISS^N, GOALS, 0BJECTI7BS AfID PRIORITIES 
A, Purpose or Responsibility ^ *^ 

^There is no esce«>ing the linkage of accounting ' and 
man»s everyday pa^icipatidn in society as it is today. 
Accounting is' the language of government, business, ' 
charity, education and of people. , Its function is to' 
measure and to communicate' monetary values (dollars) 
and non-monetary units -(qctant it ies) . Accoimting is the. 
ability to analyze these dollar and unit measurements 
and to present valid inteiT>retations which will 1-ead to 
appropriate decisions in all types 'of activities^ 

A. student of business will be educationally ^hort 
changed unless he acquires a knowledge of the ways in 
which accounting can help managers to^opjer^ttf effectively. 
Because accounting is so pervasive, an" understanding of 
■ its usefulness and its limitations, also, is desirable ' 
whether the stud|nt eventually becomes a'co^any presi-' 
dent, a production manager, a public accountant, a sales ' 
• manager, a' controlled, or a politicly. The study ot 
accpunting for planning an^6ontrol can be, especially- 
. fruitful because it. is viewed through the eyes of ^he 
managers who ^ subject to accounting measures of pfr- ' 
formance and who are often heavily dependent on accoun- ' 
ting information .for guidatfce-in decision making. 
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State University '• 
ASRIOJLTURAL-AND TECHNICAL COLLEGE 
DELHIVNEW YORK < 

VOCATIONAL [XIViSION 

^ Faculty Character ij^tlcs 



Rank * . 



Earned 
Degrees 



Employment 
Experience 



Initial 
Appt. at 
Delhi 



Age 



Tenure 
Status 



Instructor 



W^ptoma 'R.N, 
I960 



Ch^e Nurse, ^^Connor Hospital, DelhJ;, 
--Per cffem Staff R.N,, St^I Francis Hospital, 

Roslyn; Staff R.N„ Sf. Vfncent»s*Hospltal , NYC; 

Pirlvate Duty, Nassau flospftal MIneola, Marcy 
. Hospital, Rockvf lie Center; Assistant Manager, 

Qtfn Delicatessen, Maspeth. ^ 



9/1/73' 



5/17/40 
36 



Appt. to 
8/31/79 



Assistant 
Professpr 



•Dlplcma R.N. 
1943 - 
B.S. Health/ 
Sciences, 
* Emjrtre St^ta 
CoHe^e'1975' 



Head,Nurse, 0*Connor Hospital, Delhi; Staff Nurse, 
Chenango -Memor la I Hosf)^ltal, Norwfchj Office Nursei 
Dr. Martin H. JacobI, l^orwlch; Industrial Nurse, 
Bendlx Cqrp., Sidney; Heatf Surgiral NursS, Wilson 
Memorial HosD^ltal, Johnson City. 



2/1/68 



7/6/19 
" 57 



^Continuing 
Appt, 



Assoc?! ate 
Prof essop 



(LPN ' - . 
Program 
Coord^^tor) 



B.S. Nursing, 
Russell Sage* 
College. 1952; 
'.M.S. In Educa- 
tion, SUCO 
1976 



School Narse-Teaoher, Cairo £tentral School, Cairo; 2/1/68 
Clinical Instructor-Nursing Arts, Albany Medical • ♦ ' 
tenter, Albany; Assistant ilursing 'Arts^lnstructor, . 
General Hospl^l of Syracuse^ Syracuse; Staff Nurse- ^ 
Asslstai|t 'H^ad Nurse,^Trudeau Sanitarium, Tnjdtau; 
^taff Nufse» Albany Med>Ic2fi Ceifhrr^fbany. 



12/2/25 
^1 



* ' 6 



Continuing 
ApptI 



Assistant 
Profess6r 



DIploma^R.N. 
1940; B.S. 
School Nurse 
Teacher, SUCO 
1972 ' 



School Nurse-Teacher and Attendance Supervisor, ^ 
Sanger Central School;'. Spencer; C^'^^NurSe^ 
a^ifliac^ Col lege* Camp, Oanby;, Set iip and charged new^ 
/ Ithaca College Infirmary, Ithaca; l¥IvalBj)a±it----'7C^ 
C NursIng,\York Hospital, Yorkf^PA; PhtvateOuiY* 
Nurslfig, UnlA Memorial 'Hospital; Baltimore, HD;^ 
Cost Clerk, Hollander's Auto Stcre, York; PA. 



9/1/73 



~ / 

3/12/19 Appt. to 
* 57 . 8/31/79 ' 
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C, ^ staff Develo^ent 



Partfcipatfon In formal workshops^ courses, or other profess ion-re I at€?d 
training each year over past five years* / - ' ^ " 



LPK 
Faculty 


Academic 
Year 


^ Workshops 


* ' Cour>^s ' 


Other Professional . 
Related Training 


• 


1975-76 

* 


• * 

— : ^.j^ 


Summer I975V- SUCO 

-ilt 292 Contemporary Lit. 3 cr. hr. 
Ed -2f^ Techniques of Teaching, 3) 

"cr, hr. * \^ 

Summer 1976 - SUCO 
Hath 101 Introduction to Math' 

Tbou^t, 3 cr. hr» 
Hist 248 The U.S. Since World War ll,_ 
y 3 cr , Tir;, ' ' * 


Oct. -'"Leadership In Nurslng«y 
Delhi, 1-5^ lock hours. \X 
Dec. 75 - ^Death and 'Dying ' 
Teaching Day^S Otsego BOCES 
'1?esp 1 ratory Therapy" - ^ -.^ 
In-service Program, Marqarelvri le 
Hospital 




l9'74-75 


/ 

Jan. 1975--- "Designing 
Effec1%ve Instruction"^ 
2 cr. hr. 

.May !9J5^ ^'Test Construction ^ 
and Analysis'^ 2 cr., hr. 


m 


Fall 197^4 - 3 hour Nursing , 
.Lectures a^t^yartwlck Cotl^e 
July 1975 ^ "Senrfnar on Surgery 
'for Ar^Itls", Hartwick College 
8 clociTHours 




1973-74 

« 


'Ja;^.- 1974 "Creative Use of 
.Multi-Media, 1 cr. hr, 
'Tacu^ty Counsel Ing and 
Advising of Students", 
1 cr. nr. ^ 


* — ~~r 

t a . f 
< 


Fall 1973 - "Basics of Coronary 
Care -.Coronary Nursing", S - 
b'Cc«inor Hospital ' 
Sept. 1^73 - "Advanced - • 
'Rssplratory Therapy Fundanentals", - 
2<3 h^., 1 cr, hr. . N 




197^^73^" 


-; : — — ?f 

Began .employment with the 
Coflege as an Instructor 
In September of 1973. 




V 
f ♦ 



'3 
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presente<^ in the following table^ 

TABLE 111 . ^ 

SUPPORT. TO CWRJS PROGfVMS 

•LICENSED. f=RACTlCAL MJRSING DEPARTMENT 

Fall 1975 

Percent of 
. . Department 
Program' ' Vforkload^ PTE Students 



Llcertse^ Practical Nursing ' 98.6 54*0 



Special • ly J, 

^' > 

100,0 ' 54.7 



'Shows percent crf^ Licensed Practical Nursing Oepartsvent 
workload create^ by stud^ts fn each program listed. 
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This guide has b^n dev^lop^d to ^sist you * 
.during your e?3mfnation of Acadeisic Program Revia< 
^terlals Of> your cacipus visitation* You will 
notice that the dotfuoent's sections correspcwid to 
those of the reviewlnstruoerit and the self-study. 
The suggested qoestlons are a sas^ling of those for 
which you sight seek answers. The rating checklist 
^d co^Eients ^reBs for each section are intenSed 
for your use to record the findings and stfftarients- 
yoif^wlU want to make In the External Review Panel 
regort. You ^iflll not fae asked to submit this docu- 
nient; it is only for your use* 



> 



Seldcw H. Kruge/ ' * 

President for^Acad^fc Affairs' 
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GUIDE FDR EXTERNAL REVIEW PANEL' 



Program Identity . ^ • ' • 

1. Are prograq purppse and philosophy clearly stated? 
Are they compatible with the Col Ij^els^mls^ipn? 

2. Are program objectives clearly and specifically stated? 

3» Do courses and other education exp<n^tenc6S r-eflect the program's 
objectives? . * ^ 

4, Do program materials, i,e,, outlines, syllabj, Information sheets, etc, 
indicate a sufficient breadth »id depth to Jead to proficiency in the 
field of study? * • . . 

/ 

5» fire program and degree requireoi^ts clear, reasonable, and publicly statedl 



Phi losophy 
Objectives 
Itesign (sequences) 



- ' , Heeds 
Strong Adequate Ifoprovement 



'Cocnments: 
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jJUIDE FOR EXTERNAL REVI^EW PANEL— Page 2 



Students. 



1. .Does the proaran's enrollment history trends snd applications data 
^ ".indicate sufficient evidence of prograra viability? 

2. Are student characteristics evident from information supplied? 

3. Are admissions criteria appropriate and adequate? 

Do student records - secondary and post-secondary - reflect a sound 
admission^'^1 icy? 

5* ' Do students have a -sense of rapport with faculty? 
- >' 

6. Are there reioe^ial an3/or diagnostic services available for stud^ts in 
need? Are they adequate? * • , ^ ^ 

7. What is the state of student morale? 



Enrol Iment 
Admissions Policy 
Remedial Services 
Interaction - morale 

CojnTients: 



Strong Adequate 



Needs 
improvement^ 



ERIC 



GUIDE FOR EXTERNAL REVIEW PANEL— Page J 



III, Faculty and Staff s 



!• Are the numbers of faculty sufficient? ^ 

2% "Are-fadulty and staff character I stfcs^ I.e., level of training and 
experience, adequate and appropriate? 




3» What IS the extent and quality of faculty professional ^etlvity? 

k. what ext^<4 are faculty involved in advising and assisting, students? 

5. What Is the level and kind of faculty contribution to other campus di^ci 
pllnes or programs? 



6» Has faculty turnover affected the quality of the program? 

7* Are future staffing needs' sufficiently identt fied? ^<to they^seem adequate 
to meet anticipated progrm objectives and needs? * ' ^ 



Credentials 
Professional Activity 
Teaching - Advisltig 



Meeds 

. Strong Adequate Improvement 

c 



Comnients; 



/ 



.GUIDE FOR EXTERNAL f^VIEW PANEL—Page'^ . 



IV. Resources and Factlltfes . ' . 

1. Is support staff, f .e» secretaries, adequate? ^ . 
* * 

2. Are support services^ Including counseling and placement, library, * 

' instruct I Of)a I resources, and comput.er support, available and adequate? 

3* .Does the program receive currlcular support from other disciplines or • 
programs? - . 

< * • - 

Is divisional budget support for supplies and equipment adequate? 

5» Does the program *have adequate facilities aqd space, both general and* 
^ specialised (IncTudlng classrooms)?. 



Strong 



Instructional Space and Equipment 
Academic Support Services 
Program Financial Support 



- ^ ^ Needs . 
Adequate Improvement 



Conirtents: 
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^ V. Program A<imlnistratIon « 

^ ♦ - ' ^ 

K ts there evidence ol curriculum planning and revision, including 

established proceiSures? ^ ' , 

2. Is there a system for staff evaluatton^d is i't linked to improvement 
of program and instruction? / 

f\ How Sfttsfactory is the student assessment system? > * - 

ts fhe''*^udgetary process' adequatejtomeet program needs? S 

5. Is there evVdenc^ of effective program leadership? , * 

6. Are program performance factors. Including student-faculty ratios, faculty 
contact hours, class lab. section sizes, and efforts to improve program, 

^ ^ reasonable?. * - . • 

?♦ Arejthe organizational relationships between the program, the^di vis ion, 
and the col lege's a<inInl5tration clear? . 



Needs 

Strong Adequate * Improvement 



Organ i'zat ion * 

Curriculum Revision Procedures 



Comfnents: * 
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VI . Program Accompi ishrnents^ 

1. Is' evidence provided of program graduates or students serviced? 
Is there any follow-up Information available on graduates? 



3* What has the program's attri tlon/retention experience been and what does 
it indicate? " • 

4. ts there evidence that the program is meeting its objectives? 



Evidence of Performance 
Graduate Follow-up 



. Strong 



Needs 

Adequate Improvement 



Coftnvents: 



/ 



) 
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\ GUTdE for external review PANEL—Page 7 - ' . - 

■ VI Summary, Program Results, and Recommendations , 

I. Do the program reconmendatlons reflect a useful analysis of program 
fond It ions needs, and potential solutions? 

n - Superior—high quality w4th no significant wealcness 
2 - Strong—some shortcomings but no major deflclences -^•^^ 
^ - 3 • Weak— In need of some ^najor improvements * ^ 

\ ' ^ 

k - (rtferlor— 'ieveral severe deficiencies 
^ *• _ « 

Rate tlie fallowing using the scale above : 

A. Program Identity ' ' ...^.^ 

B» Students ' 

|. Faculty and Staff " ^ ' * - 

u. Resources and Fad 1 1 1 i es 

E. Program Administration 

F|. Program Accon^Hshments 




Comments: 



